
 

 

1. Schedule Your Notary Appointment 

The link to schedule your appointment can be found in the “Remote Online Notary” 

section on the Qualifying Documents page of our website. You will receive an 

automatic reply from Calendly, our appointment scheduler, confirming your 

appointment request. Within one business day, one of our notaries will contact you 

to request your completed, unsigned documents. Qualifying documents are posted 

online at VoteHillsborough.org/Candidate/Qualifying-Documents. 

Appointments are currently being scheduled for now through June 5, weekdays, 

between 8 a.m. - 5 p.m., based on availability.  

 

2. Email Your Qualifying Documents 

Email your unsigned documents to your notary as a single pdf attachment. 

 

3. Verify Your Identity 

You will receive a detailed email from our service provider, SIGNiX, with instructions 

on how to verify your identity. You must complete this brief process before your 

scheduled appointment. Here’s a quick overview of what’s required: 

 Use your cell phone to take and submit a picture of your Driver 

License or other government-issued ID 

 Answer a series of 5 Knowledge-Based Authentication questions 

 

4. Notary Appointment  

You will receive an invitation to a Zoom meeting with your scheduled appointment 

information, including a link to the meeting, and the meeting password.  You must 

join the zoom meeting using a device with video and audio capabilities (phone, 

tablet, computer with webcam, etc.). Florida law requires all remote online notary 

sessions to include video and audio, and to be recorded. During the video meeting, 

you will sign your document(s) and your notary will notarize them. 

 

5. Save and Submit Notarized Documents 

When everything is finished, you’ll receive an email with your notarized documents. 

Please save the documents for your records, and so that you can submit them 

during the official prequalifying or qualifying period.     

Prequalifying begins May 26, 2020, and all qualifying forms and fees are due no later 

than noon on June 12, 2020. We can accept emailed or hard-copy qualifying documents.   
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